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What is Rightmove Admin?

Rightmove Admin lets you upload your properties to Rightmove and edit how they appear.

How to access Rightmove Admin

Logging into Rightmove Admin is easy. Just follow these instructions:

1 Get to Rightmove Plus by clicking on the link at the bottom of the Rightmove homepage.
[

Once you've logged into Rightmove
B Plus click on the "Property" tab.

Select "Live properties" from the
drop down menu.
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Your property list

From the top navigation bar, you can add a property and see a full list of all your properties in one place.

rightmove ' | Admin -

Back to office list Properties Products Development

PROPERTIES REPORTS
Add property Property performance
Property list Upload report

Real Time Datafeed Errors

The property list is the place where all of your properties can be seen at a glance. Here's what the
icons mean:

Export, email, create a
Add a new The number of

Switch between “Live” hotos your copy of your listing, or
property and “Not Live” PI S0y print selected
isting has )
properties

@ Add a property advert Rgfhove selected properties Mark selected as not live

First Last

Sticker

Photo » Price s Plot ¥ Style ¥ Type s Beds ¥ Live s Updated = = ¥ Text
=" | £290 000 Plot 3 - The Radford Detached 4 0111014 | 01/02M15 Available | 7 2 Viewing
ﬁ: 111-13029- Essential
- 003_4_55_101368
£240.000 Plot 55 - The Oakham End of 4 03/05M14 | 02/02M15 Available | 9 3 Viewing
111-13029- Temrace Essential
055_4_50_101368
_[.. 35 000 | Plot 56 - The Plot 56 - The Oakham Terraced 4 1212114 | 03/02/15 Available | 9 3 Viewing
e Oakham 111-13025- ntial
056_4_50_101368
Select a Fl_ags that thelisting Number of Spotlight label
property is a Featured New floorplans text
Home

Do you have a plot of very similar properties? To create a copy of the same advert, just tick the box on
the left to select the property to copy, then click the "copy" icon in the top right of the property list.
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b) Or click on the “Add a property”button above the property list.

To add a new property, click on the “Properties” tab along the top navigation bar. Then

click “Add property advert”.

rightmove

Back to office list

PROPERTIES
Add property advert
Property list

@ Add a property

» Price

Photo

£415,000

~ £399,999

"roducts Development

REPORTS

Property performance

Upload report

Real Time Datafeed Errors

Remove selected properties

+ Address

Flat 67, Osterley Views, West
Park Road
S514279

FLAT 597, BROMYARD
HOUSE, BROMYARD AVENUE
514289

Mark selected as not live

+ Region + Type v Beds
Saouthall, Flat 2

UB2 4AF

London, Flat 1

W3 7FG
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Adding a new property - summary advert

The first thing you'llneed to do to create a property listing is to fill out some basic details. Here, you can
enter things like the number of beds, price and assign a reference to your properties.

Enter a reference Summary Advert Brochure Media
number that's
useful to you

\ Reference:*

Display Address:
Yarrow Walk, Red Lodge, IP23

1. Enter the plot reference

cate fizlds that must be completed to maks the property e select a Price
qualifier. Some of
2. Enter basic property information these (like
"Coming soon")
Plot number: Style: will appear instead
. of a price on your
Price, number of Price:* Price qualifier: Iisting. Others
e ™ e (like "Guide Price")
type Bedrooms:* Property type:* Wi“ be added as
wording
underneath the
= fig 1 = completed nake the =ity lve Price
3. Enter summary description” Top Tips
IMake your property advert stand cut and encourage users to click through te your full property listing.
Entera summary EGRATED AEG APPLIANCES and wins
- - mily areas and F CH
description. Try g room opens out on to 8
putting key
words in capitals
to help them
stand OUt in your ndicate fizlds that must be completed to make the property e
listing
3 bedroom terraced house for sale
Campleshon Road, South Bank, YORK, YO23 1EY
The ground floor features a quality kitchen with INTEGRATED
AEG APPLIANCES and wine cocler. Enjoy dining in the OPEN- Once youlve entered all of the

PLAN KITCHEN DINER, with family areas and FRENCH A -
DOORS opening out to the rear garden. The spacious first required content, click on the

floer living room opens out on to a PRIVATE TERRACE,... "Save and continue" button.
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Adding a new property advert - brochure

Next, add the key features of the property.

Summary Advert Brochure Media
1. Enter additional property details Top Tips
Approximate internal area:
sq. i v Property tags (like
Driveway or Outside

Mumber of floors:

space) help your property

Entrance located on: ¥
appear in specific searches

Bathrooms: Reception rooms:

Q Heating

Q Parking

G Qutside space

Q Accessibility

Add details about the

Tenure: - tenureand year built

Please select (’7
Year built:
Government schemes: MNewBuy MI New Home Help to Buy

Enter key features here,
either individually or by
using the “Add multiple key

2. Enter key features x
features" option

Highlight the unique selling points of your property and enter information that would appeal to your target

market.

Add multiple key features

Add even more

Add more $
key

feature boxes
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Adding a new property - more details

Here's your chance to enter a detailed description of the development.

3. Enter full description* Top Tips

Include as much detail as pessible about your property that potential buyers would find useful.

Entera full
description. (There's a

<_/ 32,000 character
limit).

You're able to add
HTML coding here to
make this really stand
out.

S thalt must be compieted 1o make the propely ive /

Once you're done, click on the Save and continue button.

Adding photos, floorplans and brochures can be done from the Media tab.

Summary Advert Brochure Media
B  Photos |0 Add
Floorplans | 0 Add
B Additional media (e.g. virtual tours) | 0 Add
B Brochures|o add
& EPC/PEAs|o Add
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To add your best photos to your property listings, click on the"edit"button on the media tab.

Top tip: the optimum size for Hi Res images is 1024x683 and for Lo Res is 660x440.

Surmr ey Acdesl Browlwme tel=ifin

B Photos |12 Lai

= w_.,..j,,_, —

F s Photos | 13
Gy o lff Dl
Add and remove photos using the buttons below, drag the thumbnails to reorder them, and save to apply
gzl Insr or wpesal Imsror your changes.
q Remove (0)
' tﬁa@ | "SR .
S Then click the"Add photos”
ezl iz Tzl bz Tl Iz Tzl lnnim bUtton' It'" Open Up a WindOW for

you to add pictures from your

1y .. = R, =T computer.
= e I i!l" a

Tkl Inedar Taoboal Inerior Tupecel Imeror ool In ¢ Open
-:':_(;; 4 b lemiges Dt el e v &) Searchlimagss for Rigrtmews 2
Cirganize = e tolder = - 0 @
Farorils 2
Camrarca yAl w gﬂaﬁ b ik
W C=sktop |; 1r o L I riing
FRELIILENT lianm
Teskcal =i = Roean. places
& DincDrivz for Businzss
S E Crzadve Cloud Files
- =
Enterimage captions 5 marsetng miec) 1)
i Homeareup
e phis e -

Removing a photo

It's easy to remove a photo. All you need to do is hover your cursor over the photo you want to
remove and click on the“X"in top right hand corner of the image.
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Adding an new property - additional media

Under the photo section you'll see where you can add additional floorplans, brochures and marketing material.

Floorplans | 2

Add afloorplan, either by o D
adding a savedfileorby =2 S

adding an external link File: 150k/158891/62887808/158891_138_FLP_02_0000.PNG

Caption: | Ground Floor

Link to videos - you can _
File: 159k/158891/62887808/158891_138_FLP_03_0000.PNG
embed them from - _
YouTube or Vimeo Caption: | FirstFloor
\ Cancel changes
B Additional media (e.g. virtual tours) | 0 Add
Follow the same steps B Brochures| 1 =
for brochures and EPCs - e
=] EPC/PEASs | 0 Add

Once you've finished uploading your media, you can preview the property by clicking on the
"Preview" button on the right hand side of the page.

Choose to make

the property Live
Preview
visibility:
Live ¥
Property Status:
"Save" publishes the Reserved '
property onto
Rightmove

\“
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Listing completion guide

To get your listings noticed and give you the best chance to find a buyer quickly, there are a
number of things that we recommend that you do.

Our listing star guide is designed with this in mind. It's there to give you a guide on how to create
the most successful listing, by using a start rating for each section of your listing.

Here's what the different stars mean:

Criteria for this feature has not been met

Some of the criteria has been met

All of the criteria for this feature has been met

s

As you input the property data, the stars will change in real time.

Please note: You do not need to have a full star on every feature to make a property live on Rightmove. This
is for guidance only.

Display address
Full property address including postcode Number of bedrooms Visible price
outcode e.g. MK18

Property type eg.
Semi-detached

Additional your listing completion to 7
property details NGl

features

including floor area /

Summary description 3 S /

provided '
Media \
Five or more photos P Property pinned on
« map. Note: this is not
available for New

Full description

Homes, so ignore this
All photos at least _ Atleast one floorplan = Iea_st_one L 9
656 x 437 pixels added media item e.g.
Virtual tour or Audio Brochure uploaded
tour
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For more information
on Rightmove Admin
contact your

Account Manager
or call

01908712 366
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